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Te Puna cataloguing report
New Holdings Report

The New Holdings Report is a file of MARC 21 bibliographic records that your library has added holdings to on the National Bibliographic Database, within the period specified in the report.  The report is free of charge and is available daily, weekly, or on dates of your own choice.

This report consists of a flat file of MARC records downloaded from Te Puna and is designed for loading into a local database rather than any other purpose.  An illustration of a single MARC record, in the form it would appear in the report, is shown below:
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How to request reports

You can request reports to be set up for you by emailing Customer Engagement at tepuna@natlib.govt.nz . You will be supplied with a special user id and password so that you can retrieve the reports from the National Library website.  

How to retrieve a New Holdings Report from the website

Internet Explorer
1. Type: newholdings.natlib.govt.nz into the url address window
2. You will be presented with a logon screen.  Use your standard user id and password.
3. At the next screen you will have the choice of receiving a daily (Yesterday) or weekly (last 7 days) .  You will see the windows automatically populate with the correct dates. OR put in the dates of choice (but note the dates should refer to the dates you added your holdings to the NUC ) into the windows provided. A nice little calendar 'drop-down' is provided.
4. Click of Get the New Holdings Report button
5. On the next screen an orange arrow will point to a link for your download for the relevant period you have chosen.  Click on the link.
6. You will then be faced with a pop up box that gives you the choice of opening or saving.  Click on the Save option.
7. Save the file to your relevant local folder (as you have always done)

8. If your system set-up does not allow a .mrc file to be saved, then change the file extension to .txt
9. Load the file into your LMS, again in the same way.
Firefox

1. Type: newholdings.natlib.govt.nz into the url address window
2. You will be presented with a logon screen.  Use your standard user id and password.
3. At the next screen you will have the choice of receiving a daily (Yesterday) or weekly (last 7 days).  You will see the windows automatically populate with the correct dates. OR put in the dates of choice (but note the dates should refer to the dates you added your holdings to the NUC ) into the windows provided. A nice little calendar 'drop-down' is provided.
4. Click of Get the New Holdings Report button
5. On the next screen an orange arrow will point to a link for your download for the relevant period you have chosen.  Click on the link.
6. You will then be faced with a pop up box that gives you the choice of opening or saving.  Click on the Save option.
7. You will then be faced with another box called ‘Downloads’ (see image below)
8. Right click on the downloaded file

9. Click on ‘Open Containing Folder’ in the drop-down menu

10. Right click on the highlighted file (which will be the one you have just downloaded)

11. The ‘Copy’ it to your usual folder

12. Your local IT support will be able to set up a default location for FireFox, which will simplify the above process
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For further assistance please contact:

Customer Engagement

Phone: 0508 Te Puna (0508 83 7862)

E-mail: tepuna@natlib.govt.nz
1

Customer Engagement, June 2011
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