[School Name]

Teacher Diary:  Use of the School Library

This diary is designed to provide the Library Team with evidence of use of [name] School Library by all teachers in the school.  We may repeat it about the same time next year.

· Please fill it in each day, for the next three weeks.

· Start date:________________ Finish date: ________________



· Please put the completed diaries in [library staff name] pigeonhole by____________.  Or, email completed diaries to [library staff name] email address

Teacher:_________________________Class & Room No:____________

1.  Please insert the dates under the days of the week and complete using ticks where applicable, but add a few words to clarify your focus where indicated.  

	
	Mon 
	Tues 
	Wed 
	Thurs 
	Fri 

	Whole class use
	
	
	
	
	

	To choose & exchange books
	
	
	
	
	

	To support activities related to reading / literacy


	
	
	
	
	

	To seek information for curriculum-related work (please specify)


	
	
	
	
	

	To teach some aspect of information literacy / skills

(specify your focus)


	
	
	
	
	

	Individual / groups of students
	
	
	
	
	

	To choose and exchange books
	
	
	
	
	

	To seek information for curriculum-related work (please specify)


	
	
	
	
	

	Teacher use
	
	
	
	
	

	To plan topic / lesson / assignment for students


	
	
	
	
	

	To consult library staff about topic / lesson / assignment


	
	
	
	
	

	To check resources available for topic / lesson / assignment


	
	
	
	
	

	
	Mon 
	Tues 
	Wed 
	Thurs 
	Fri 

	Other – Describe
	
	
	
	
	

	
	
	
	
	
	


2.  Are the library opening hours sufficient to meet the needs of you and your students?   YES / NO

If NO, please comment:_______________________________________________

___________________________________________________________________

___________________________________________________________________

3.  Please describe how you have used the library with your students this week for one of the following:

	To support reading
	


	To support topic work
	



	To support developing information skills


	


4. Would you please give us some general feedback on your use of the library over the three-week period:

· What worked particularly well?








· Did anything not work so well?  If so, is there some way we can improve our services?  Please give us some constructive feedback:







Thank-you.

[library staff name]
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