Standards for USMARC holdings records

Version 8 - as approved by Librarians Business Group, National Library of New Zealand

Purpose

This paper makes recommendations on the minimum standards to be adhered to for adding holdings to Te Puna online through the cataloguing client and the web interface. These are minimum standards only; libraries are encouraged to provide more detail.

Holdings Records on NZBN

Requirements for holdings of serials were based on the ANSI Z39.44-1986 standard. The NZBN Network Advisory Committee approved these in 1995. The standard is outlined in a Network Advisory Committee Agenda paper (September 1995), excerpt attached as Appendix 1: Standards for Serial Holdings. The minimum level for a monograph holding is the library symbol and an indication that the item is held. The minimum level for a serial holding is level 3 of the ANSI standard (location, an indication that the item is held, and a summary of holdings).

Holdings Records on Te Puna Bibliographic Utility

Holdings records must be created in the USMARC format. There is a mapping table in Appendix A of the USMARC Format for Holdings Data that relates ANSI data areas to USMARC tags. The minimum requirement for a holdings record is 852b (location). This is an adequate holdings record for a monograph item. A statement that the item is held is not required; this was a system limitation of NZBN.

The Te Puna Bibliographic Utility will allow the continued use of this standard when creating serials holdings on the Cataloguing Client and the Web OPAC. As with monographs, there is no longer a need for a statement that the item is held. Holdings records should be created following the ANSI 39.44-1986 standard. Local notes, previously stored in the shmod statement, and the status data, can now be entered in the 008 field.

Recommendations

That USMARC and the ANSI Z39.44-1986 standards be followed in the creation of holdings records.

· That the minimum level for a monograph holding be the library symbol (852b).

· That the minimum level for a serial holding remains as level 3 of the ANSI standard.

· That NLNZ retain the standard approved by the NZBN Network Advisory Committee for the content of serial holdings.

Appendix 1: Standards for Serial Holdings

Excerpt from: Standards Advisory Committee Paper (Network Advisory Committee Agenda Papers, 15 September 1995 NZBN/NC/1995/22)

5.2 Content

5.2.2 ANSI

The ANSI standard can be divided into six data areas:

1. Serial identification area

This is used to uniquely identify the serial to which the holdings are linked. Possible identifiers would be bibliographic description, a code or a combination of the two. The committee has assumed that this area will be added automatically to a holdings record when the holdings command is input: This area is mandatory for all levels, i.e. level 1, level 2, level 3, level 4.

2. Location data area

2.1 Institution code

This will be the Interloan symbol. The committee has assumed that this code will be automatically added to a holdings record when the holdings command is input.

2.2 Sublocation

This is the location or collection within a library, for example reference or serials.

2.3 Copy identifier

This distinguishes between multiple copies in one location.

2.4 Call number

2.2 to 2.4 are optional at all levels.

Examples illustrating the location data area:

	Institution code
	Sublocation
	Copy Identifier
	Call Number

	TASP
	 
	 
	 

	UJ
	REF
	 
	319.31 NEW

	WSL
	 
	 
	319.31 NEW

	CU
	ML
	Copy 1
	 

	
	MB
	Copy 2
	 

	
	AP
	Copy 3
	 

	WT
	Periodicals
	 
	 


3. Date of report data area

The committee has assumed that this area will be automatically added to a holdings record when the holdings command is input. Level 1 holdings are complete with the Date of report area.

4. Status data area

This is mandatory for levels 2, 3, 4 and not applicable to level 1.

The information in this area is input using codes. These coincide with the codes in the USMARC Format for Holdings Data. As far as the committee could ascertain, these codes do not currently convert to a display text, although the ANSI standard provides for display text. Interloan librarians would need to decided whether or not coded information should be converted to text for display purposes. This area is made up of five elements as follows:

4.1 Type-of-holdings

This shows the level of designation described.

	Code
	Display Text
	Definition

	0 (zero)
	(none)
	Used for level 1 and level 2 because these levels do not contain enumeration (no bibliographic units recorded).

	a
	Summary holdings
	This would be used for most level 3 records because only the volume would be described.

	b
	Detailed holdings
	This would be used if all the enumeration and chronology is included as in all level 4 statements and some level 3.

	c
	Supplements
	Supplements, special issues.

	d
	Indexes
	Indexes.


4.2. Physical form designator

This is a code for the physical form of the serial. Examples would be microfiche (he) and regular print text (ta).

4.3 Completeness indicator

This indicates the level of completeness of the serial run:

	Code
	Display Text
	Definition

	0 (zero)
	(none)
	Information not available, data element not applicable, retention is limited.

	1
	Complete
	95%-100% of run of a serial held.

	2
	Incomplete
	50%-94% held.

	3
	Scattered
	Less than 50%.


4.4 Acquisition Status Designator

	Code
	Display Text
	Definition

	0 (zero)
	(none)
	Information not available.

	4
	Currently received
	Currently received.

	5
	Not currently received
	Not currently received.


4.5 Retention designator

This is used to indicate a library's retention policy for a serial.

	Code
	Display Text
	Definition

	0 (zero)
	(none)
	Information not available.

	8
	Permanently retained
	All units permanently retained.

	6
	Limited retention
	All units not permanently kept.

	7
	Not retained
	No units kept.


For example, for a serial on paper, where the library has a complete run that is being kept and the serial is no longer being purchased (or has ceased publication) this area would be input as follows:

	Element
	Input code
	Definition

	Type-of-holdings
	a
	Summary holdings (level 3)

	Physical form
	ta
	Text

	Completeness
	1
	Complete holdings

	Acquisition status
	5
	Not currently received

	Retention
	8
	Permanently retained


The total location and status areas might then appear as follows:

· UF REF 319.31 NEW (Summary holdings, text, complete, not currently received, permanently retained)

Level 2 holdings are complete with the Status Data Area.

5. Extent of holdings data area

This area contains three elements as follows:

5.1 Enumeration

This covers the numbering of a serial. It is required for levels 3 and 4. However, the level of detail required differs. Level 4 includes all levels of data which appear on a publication. Level 3 only includes the highest level of data unless more detail is required to avoid ambiguity.

In most cases this would just be the volume number. However, in some cases this could be misleading so more data is required. This would be the case if the library's holdings did not begin with the first issue of the first volume in a run. For example, a library's first holding is Vol. 3, no. 3 rather than Vol. 3, no. 1.

5.2 Chronology

This covers any dates. It is required for levels 3 and 4. However, the detail differs as described in 5.1.

Examples of 5.1 and 5.2 will be described together.

If a serial is still being acquired and the library currently holds v. 2, no. 1 dated Jan 1990 to volume 7, no. 2 dated Mar 1995 and the serial is still being currently received, the holdings for these elements would be:

· Level 3 v.2(1990)-

· Level 4 v.2:no.1(1990:Jan)-v.7:no.2(1995:Mar)

However, if the run began at v.2, no.2 (Mar. 1990) the entries would be:

· Level 3 v.2:no.2(1990)-

· Level 4 v.2:no.2(1990:Mar)-v.7:no.2(1995:Mar)

If there is no numerical designation, only a chronological designation and the run begins in Jan 1990, the entries would be:

· Level 3 1990:Jan-

· Level 4 1990:Jan-1995:Feb

Level 3 contains two options for displaying enumeration and chronology data. Option A has the volume and date information together and is the option shown above. Option B separates the volumes and date and is not favoured by the committee because it is very different from current usage.

5.3 Gaps

The description of gaps is a serial run is only required for Level 4. Every gap needs to be included in the statement.

The standard contains detailed instructions covering the variations in serial designations.

An example of a serial where one year is missing would be:

· Level 3 UF REF 319.31 NEW (Summary holdings, text, complete, currently received, permanently retained) 1902-

· Level 4 UF REF 319.31 NEW (Detailed holdings, text, complete, currently received, permanently retained) 1902-1968,1970-1990

6. Local notes

This is optional at levels 2, 3 and 4. They are used to provide:

· more precise information a retention policies (current issue only)

· local access restrictions (cannot be borrowed)

· physical condition (first three volumes damaged)

· local physical medium for level 2 & 3 (retained on microfilm)

The example from 5.3 with a local note explaining access restrictions:

· Level 3 UF REF 319.31 NEW (Summary holdings, text, complete, currently received, permanently retained) 1902- reference only

· Level 4 UF REF 319.31 NEW (Detailed holdings, text, complete, currently received, permanently retained) 1902-1968,1970-1990 reference only

Discussion

The committee felt that the USMARC standard should be adopted for tagging to facilitate unloading and downloading of holdings data as well as allowing for international exchanges.

The ANSI standards were examined for a level which would provide a compromise between the high level of detail required by interloan Librarians and the restraints placed on those required to input the data.

Level 4 was rejected because it requires updating every time a new issue of a serial is received. Level 1 and 2 were rejected because they do not provide the detail required by interloans' staff. Level 3 seems to offer a compromise between complete detail and ease of input. However, the committee was concerned about the number of exceptions requiring more detailed statements than the initial standard. There was concern among committee members that requirements for high level details could discourage some libraries from adding their holdings to NDIS. The compromise suggested as a minimum standard was level 2 with the addition of a start date and end date where applicable.

Under this recommendation, the holdings might appear as follows:

· WTU (text, complete, currently received, permanently retained) 1941 -

· WN (text, complete, not currently received, permanently retained) 1941-1970

The committee acknowledges that this data may not be adequate for all interloans purposes but that the ease of input will encourage libraries to add their holdings to NDIS. The committee also wanted libraries requiring more data to have the option of using level 3 and level 4.
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