Standards for USMARC bibliographic records

Version 1.8 - as approved by Librarians Business Group, National Library of New Zealand

Purpose

This paper recommends the minimum level of information that should be included in catalogue records on the Te Puna Bibliographic Utility. These are minimum standards only; libraries are encouraged to provide more detail.

Background

NLNZ's previous system NZBN provided a minimum standard for interim records and full catalogue records. Minimum standards were documented in the NZBN Cataloguing Manual, a system-specific manual that cannot be applied to Te Puna.

A system requirement of NZBN was that an interim record was required before a full catalogue record could be created, however this will not be necessary on the Te Puna Bibliographic Utility. Users of the Te Puna Cataloguing Client will be able to create any level of bibliographic record, depending upon their needs. Those using the Web interface will be able to create only Abbreviated Records.

Standards for input can be encouraged but are not controlled by the Voyager software. Bibliographic records containing only minimal information can be saved to the database.

Bibliographic records on the Te Puna Bibliographic Utility

There are two levels of bibliographic records that will be created on the Bibliographic Utility:

· Full catalogue records - These catalogue records include the full range of USMARC encoding levels except level 3 (See Appendix 1 for descriptions of USMARC encoding levels).

· Abbreviated records (encoding level 3) - These are less complete than the Minimum level record (encoding level 7) of the USMARC standard and are similar in content to NZBN interim records.

Minimum requirements for full records on Te Puna

The minimum requirements for full cataloguing records are based on:

· First level of description as set out in rule 1.0D1 of Anglo-American Cataloguing Rules. 2nd ed. 1998 rev. (AACR2r) (See Appendix 2 for details of this level of description)

· USMARC

· Requirements for duplicate detection in Te Puna

· Fixed fields used to enable search limiting in Te Puna.

Minimum standard for full records on Te Puna

The following table includes the information necessary to meet the first level of description of AACR2r (see Appendix 2), the mandatory USMARC codes and Te Puna requirements for search limiting and duplicate detection.

	Field
	NZBN Mnemonic
	MARC Tag
	M = Mandatory
A = Mandatory if applicable or available
O = Optional
	Repeatable
	Required for Search limiting
	Required for duplicate detection

	Leader
	None
	00-23
	M
	NR
	/06 Type of record
/07 Bibliographic level
	/17(Encoding level)

	Physical description fixed field -
	None
	007/00
	A
	NR
	Yes
	 

	Fixed fields - Language
	FFD LAN
	008/35-37
	M
	NR
	Yes
	 

	Fixed fields - Date
	FFD DATE1
	008/06-10
	A
	NR
	Yes
	 

	Fixed fields - Cataloguing Source
	FFD CAT S
	008/39
	M
	NR
	 
	 

	Fixed field - Maps
	FFD RECRP
	008/25
	M
	NR
	 
	 

	Fixed field - Music
	FFD SCORE
	008/20
	M
	NR
	 
	 

	Fixed fields - Serials
	FFD SLENTRY
	008/34
	M
	NR
	 
	 

	Fixed fields - Visual materials
	FFD TECH
	008/33
	M
	NR
	 
	 

	ISBN
	SBN
	020
	A
	R
	 
	Yes

	ISSN
	SSN
	022
	A
	R
	 
	Yes

	Other standard number
	OSI
	024
	A
	R
	 
	 

	Publisher number
	PUN
	028
	A
	R
	 
	 

	Category of Scale
	CMD
	034a
	A
	R
	 
	 

	Cataloguing Source
	CAS
	040
	M
	NR
	 
	Yes

	Main Entry
	ME
	1XX
	A
	NR
	 
	 

	Title proper
	TIL a
	245 a
	M
	NR
	 
	Yes

	Other title
	TIL b
	245 b
	O
	NR
	
	

	Filing indicator
	TIL ind.2
	245 ind.2
	M
	NR
	 
	 

	First statement of responsibility if different from main entry in form or number or if there is no main entry
	TIL c
	245 c
	A
	NR
	 
	 

	General material designation
	TIL h
	245 h
	A
	NR
	 
	Yes

	Edition statement
	EDN
	250
	A
	NR
	 
	 

	Musical Presentation statement
	MPS
	254
	A
	NR
	 
	 

	Cartographic mathematical data (Statement of scale)
	MDA
	255
	A
	R
	 
	 

	Computer file characteristics
	CFC
	256
	A
	NR
	 
	 

	Place of publication
	IMP a
	260 a
	A
	R
	 
	 

	First publisher
	IMP b
	260 b
	A
	R
	 
	 

	Date of publication
	IMP c
	260 c
	A
	R
	 
	 

	Extent of item
	COL
	300 a
	M
	R
	 
	 

	Chronological designation
	DAT
	362
	A
	R
	 
	 

	Series
	SE
	4XX,8XX
	O
	R
	 
	 

	Note
	NOG
	500
	O
	R
	 
	 

	Reproduction notes
	NOX
	533
	A
	R
	 
	 

	Subject headings
	SU
	6XX
	O
	R
	 
	 

	Added entries
	AE
	7XX
	O
	R
	 
	 


Minimum requirements for full cataloguing records (includes all format types)

Recommendations:

· That AACR2r and USMARC standards are followed in the creation of full bibliographic records.

· That for the creation of full bibliographic records the minimum requirement is first level description in AACR2r.

· That users be encouraged to input the fields that are used for search limiting on Voyager.

· That users be encouraged to input the fields that are used for duplicate detection on Voyager.

· That users be encouraged to input the optional fields recommended above as they provide additional access points.

Abbreviated Record (encoding level 3)

Abbreviated records follow AACR2r description at a very basic level. The USMARC bibliographic format does not specify the fields to be included in Abbreviated records, therefore we are able to propose the fields to be included.

Minimum standard for Abbreviated Records on Te Puna

The following table contains the recommended minimum amount of information that would be included in an abbreviated record. The USMARC tags marked mandatory would have to be included on all abbreviated records. Those marked A should be included on the abbreviated record if included on, or applicable to, the bibliographic item being catalogued. The rest are optional. Some fields are necessary for duplicate detection and search limiting to work successfully on Te Puna.

	Field
	NZBN Mnemonic
	MARC Tag
	M=
Mandatory
A=
Mandatory if applicable or available
O=Optional
	Repeatable
	Required for search limiting
	Required for duplicate detection

	Record Status
	None
	Leader character position 05
	M
	NA
	 
	 

	Type of Record
	None
	Leader character position 06
	M
	NA
	Yes
	 

	Bibliographic level
	None
	Leader position 07
	M
	NA
	Yes
	 

	Encoding level
	None
	Leader character position 17 (automatically set at 3)
	M
	NA
	 
	Yes

	Cataloguing Source
	CAS
	040 a
	M
	NR
	 
	Yes

	Title
	TIL a
	245 a
	M
	NR
	 
	Yes

	Other title
	TIL b
	245 b
	O
	NR
	 
	 

	Statement of responsibility (Author)
	TIL c
	245 c
	A
	NR
	 
	 

	General material designation
	TIL h
	245 h
	A
	NR
	 
	Yes

	Filing indicator
	TIL ind.2
	245 ind.2
	M
	NR
	 
	 

	Volume, designation
	DAT
	362
	O
	NR
	 
	 

	Edition
	EDN
	250
	A
	NR
	 
	 

	Place of publication
	IMP a
	260 a
	O
	NR
	 
	 

	First publisher
	IMP b
	260 b
	A
	NR
	 
	 

	Date of publication
	IMP c
	260 c
	A
	NR
	 
	 

	Collation
	COL
	300 a
	O
	NR
	 
	 

	Series
	SE
	490
	O
	NR
	 
	 

	Uncontrolled name
	None
	720
	O
	NR
	 
	 

	ISBN
	ISBN
	020
	A
	R
	 
	Yes

	ISSN
	ISSN
	022
	A
	NR
	 
	Yes

	Other Standard number
	OSI
	024
	A
	NR
	 
	Yes

	Notes
	NOG
	500
	O
	NR
	 
	 


Fields recommended for Abbreviated records: includes all format types

Recommendations:

· That users creating Abbreviated records in Te Puna adopt the minimum standard for record content as specified above.

· That users be encouraged to include the fields that are required for duplicate detection and search limiting.

Appendix 1 - US MARC Encoding levels: Bibliographic records

(From USMARC Concise Bibliographic: Leader and Directory)

The following are the USMARC encoding level for bibliographic records

# - Full level - The most complete USMARC level created from information derived from an inspection of the physical item.

· 1 - Full level, material not examined - The information used in creating the record is derived from an extant description of the item without reinspection of the physical item. This code is used primarily in the retrospective conversion of records when all of the information on the extant description is transcribed. Certain control field coding and other data elements are based only on explicit information in the description.

· 2 - Less-than-full level, material not examined - The information used in creating the record is derived from an extant description of the item without reinspection of the physical item. This code is used primarily in the retrospective conversion of records when all of the descriptive access points but only a specified subset of other data elements are transcribed. Authoritative headings may not be current.

· 3 - Abbreviated level - Indicates a brief record that does not meet the National Level Bibliographic Record minimal level cataloging specifications. Headings in the records may reflect established forms to the extent that such forms were available at the time the record was created.

· 4 - Core level

· 5 - Partial (preliminary) level - A record that is not considered final by the creating agency (e.g., the headings may not reflect established forms; the record may not meet national-level cataloging specifications).

· 7 - Minimal level - A record that meets the national-level bibliographic record minimal-level cataloging specifications and is considered final by the creating agency. Headings reflect established forms. The requirements for minimal-level records are given in Appendix A of USMARC Format for Bibliographic Data.

· 8 - Prepublication level - Indicates a prepublication level record. This includes records create in cataloging in publication programs.

· u - Unknown - This code is used by an agency receiving or sending data to replace a local code when the appropriate USMARC encoding level code cannot be determined. Code u is not used in newly input or updated records.

· z - Not applicable - The encoding level concept does not apply to the record.

Appendix 2 - 1.0 D1 First level of description

For the first level of description include at least the elements set out in this schematic illustration:

Title proper / first statement of responsibility, if different from main entry
heading in form or number or if there is no main entry heading. – 

Edition

statement.- Material (or type of publication) specific details. – 

First publisher,

etc., date of publication. - Extent of item. - Note(s). Standard number.

- Anglo-American Cataloguing Rules. 2d ed. 1998. p. 15
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