
Introduction

Terms of reference

Application form
Introduction
Miss Jean Wright, a former Librarian in charge of the Country Library Service Regional office in Christchurch left part of her Estate to be established as a trust fund “for the furthering of the library education and training of librarians of those public libraries serving communities in New Zealand with populations of not more than 15,000 persons”.
Under the terms the National Library is responsible for applying the income stream to the purpose set out above.  The income from the fund is applied by way of grants, known as the Jean Wright Awards.

The National Library makes an award or awards annually, the level of the award is determined by the income available from the trust fund, providing that sufficient income is made available and that suitable applications are received from eligible applicants.

The choice of the library education and training of librarians in small public libraries as the object of the bequest reflects Miss Wright’s deep lifelong commitment to library services in rural communities and her close involvement in training and nurturing library staff.  During her long career, Miss Wright provided invaluable advice to hundreds of country and small town librarians and the interests of these librarians were of the utmost importance to her.

In developing terms of reference for the awards, the National Library has been guided by their understanding of Miss Wright’s professional interests and commitment.
Please note that applications must be accompanied by a statement from a referee confirming the value of the proposal in terms of the education and training requirements of the applicant, and their ability to complete the course or activity and apply the knowledge and skills gained.  The referee should be a person employed in a position of responsibility in a public library, or a person engaged in the education and training of librarians.  All proposals relating to programmes undertaken at the work place or in work time must be supported by a statement from the applicant’s employer.

TERMS OF REFERENCE FOR THE JEAN WRIGHT AWARDS

Eligibility to apply

1.
In accordance with the provision’s of Miss Wright’s Will, which identifies that the purpose of the fund is for “the library education and training of librarians serving communities in New Zealand with populations of not more than 15,000 persons each as at the date of the latest census, as updated from time to time, and which libraries are supported financially by the local authority”, the following eligibility criteria will apply:

· Applicants must be working in a public library

· These public libraries must be funded by their local authority

· The population served by the library must not exceed 15,000 persons

· The population level is to be taken from the most recent census for which figures are available.

2.
Eligible public libraries are those public libraries for which a local authority is fully responsible.

3.
The population criteria will be applied in a way that includes both librarians working for the approximately 16 local authorities with populations of 15,000 or less, and people in libraries serving towns of populations of less than 15,000 or less that are classified by the Department of Statistics as Minor Urban Areas (please refer New Zealand Standard Areas Classification Manual, 1992) irrespective of whether the total population of their local authority exceeds 15,000.  The effect of this provision is to include libraries in small towns of a strongly rural character while excluding libraries in suburbs and small towns falling within the boundaries of local authorities of a strongly urban character.

Use of the award

4.
The award is to be used for the purpose of the bequest, that is the undertaking of library education and training.  Priority will be given to applications for grants towards the cost of fees and other expenses incurred by eligible applicants undertaking courses of study with institutions accredited to offer programmes leading to qualifications recognised as supporting the career development of persons working in public libraries.  Courses of study may include full courses of study or component sections eligible for Certificates of Proficiency or equivalent recognition.

5. At the present time, the institutions offering specific accredited programmes for librarians comprise:

· the School of Communications & Information Management, Victoria University; 

· the Information and Libraries Studies unit of the Open Polytechnic of New Zealand; and 

· Te Wananga o Raukawa, Otaki.  

6.
The awards may be in the form of grants towards all or part of fees charged for courses of study in such accredited programmes, or all or part of other expenses arising in conjunction with courses of study that are directly incurred by individuals.  Other expenses might include, for example, study materials or the costs of travel and accommodation associated with compulsory on-site components of courses.

7.
Consideration may also be given to applications for grants in support of ad hoc library education and training activities organised or endorsed by employing libraries.  For example, grants may be sought to fund travel, accommodation and other direct costs incurred in organising workshops, seminars, internship programmes or short courses.

8. Applications for study in other accredited programmes offered by educational institutions (for example, in areas such as management or information systems) may be considered if:

· There are insufficient suitable applicants seeking support for first qualifications in library education and training or for other library-based programmes as described in paragraph 9
· Applicants meet all other criteria and can demonstrate that the course will be of direct relevance and benefit to the development of their expertise while employed in public libraries.
Application process

9.
The National Library will approve and advertise details for the application process in conjunction with the announcement of the inaugural award.

10.
Applicants will be expected to provide details of their course of study, or the proposed training activity, a statement about why this course or activity has been chosen, and a brief explanation of the expected benefit to the library concerned. 

11.
Applications should be supported by a statement from a referee confirming the value of the proposal in terms of the education and training requirements of the applicant, and their ability to complete the course or activity and apply the knowledge and skills gained.  The referee should be a person employed in a position of responsibility in a public library, or a person engaged in the education and training of librarians.  All proposals relating to programmes undertaken at the work place or in work time must be supported by a statement from the applicant’s employer.

12.
The awards will be advertised through Library Life and by direct communication with eligible public libraries.

Process for selection of successful applicants   

13.
Applications will be assessed by a panel of three persons appointed by the National Library.  The panel will include a nominated representative from LIANZA and at least one National Library member. 

14.
Recommendations from the panel will be referred to the National Library for approval.  The National Library may delegate approval authority to a committee or individuals from the National Library.

15.
The selection panel appointed by the National Library will have the discretion to make recommendations about how the total amount to be awarded each year is apportioned among those eligible applicants the panel considers worthy of an award.  The final recommendation for the inaugural award will be signed off by the Chief Executive/National Librarian of the National Library.

Conditions and payment

16.
Applications may be made in respect of a proposed course of study or in respect of a course for which the applicant is already enrolled.  All awards will be conditional on their acceptance into, or continuation in, the accredited programme of study specified in their application, and their completion of the particular segment of the programme which is being supported by the award.  Other specific conditions may be added according to individual circumstances.

17.
Successful applicants will be advised of the conditions under which the awards are made, and the process for uplifting grants, when the award is announced.

18. Recipients of the awards will be requested to report back to the National Library on completion of their course or programme with a brief statement on the benefits gained from it.

19. Applications may only be made for funding for one year at a time.  Further applications may be made the following year if funds are still available and if the criteria are still met.

JEAN WRIGHT AWARD

APPLICATION FORM
Name:…………………………………………………………………………………………..

(Please print)

Address:………………………………………………………………………………………..

…………………………………………………………………….…………………………….

Email address:………………………………………………………………………………………..

Library:………………………………………………………………………………………….

Proposed course of study:

Name of course:……………………………………………………………………………….

Institution:………………………………………………………………………………………

Details of proposed course of study and explanation of benefit (see para 10 of T.O.R.)

(Apply for only the number of courses that can be completed in one year)

………………………………………………………………………………………………….

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

(Please add extra sheet if required)

Total Cost (please itemise including text books, enrolment fees, travel costs etc) 

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

Have you been a recipient of the Jean Wright Awards in the past? 

Please circle     Yes/No

Please indicate how many courses you have passed and how many yet to be passed to achieve your qualification :

Passed: ……………..
To be achieved:  ………………..

Statement regarding population and character of the community, and local authority 

financial support:

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

Referee statement

Name of referee:………………………………………………………………………

(Please print)

Position :……………………………………………………………………………….

Institution/place of employment:…………………………………………………….

Please write a short statement to confirm the value of the proposal in terms of the education and training requirements of the above applicant and his/her ability to complete the course or activity and apply the knowledge and skills gained:

……………………………………………………………………………………………..

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

I hereby grant permission for …………………………………………to undertake this course of training if the proposed programme is being undertaken at the work place or in work time:   

Signed: ……………………………………………………………

Date:……………………………………………………………….

Please return completed forms to:   
National Library of New Zealand






PO Box 1467






Wellington 6140






Attn: Marilyn Baker

Closing date for applications:  13 November 2009  
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