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Information Resources Guiding Principle

The school library is a provider of information resources selected to meet the curriculum and information needs of the school.

Critical success factors

· Collection development is planned, and the plan includes policies and criteria for assessing and "weeding" the collection and for budgeting for resources, selecting them, and buying them.  The teaching staff and students have input into all these processes.

· The library's information resources and also those it provides access to through online services:

· are selected to support the curriculum, foster the students' information literacy skills, and encourage them to develop as readers

· are relevant to the library users' needs in content, level, and approach

· are in a range of formats, including electronic formats, so that together they meet different needs and provide a variety of opportunities

· challenge and extend the students

· contribute to meeting the library users' cultural needs and interests

· are actively promoted to the library users

· The library's information resources and other resource collections in the school complement one another, and the teachers use outside resource agencies -such as the National Library's Curriculum Information Service (CIS) and the public library - appropriately to supplement these collections.

Ministry of Education & National Library of New Zealand.  2002, The school library and learning in the information landscape: guidelines for New Zealand schools,  Learning Media, Wellington, p36.
Collection management process

The process of Collection Development comprises several interrelated steps, as shown in the following diagram:






This process is covered by three National Library information guides available from your school library adviser: 

· Collection management statement

· Collection management: Selection and weeding

· Collection Management: assessment, planning and budgeting 
Introduction

This information guide describes and illustrates three key, connected and sequential aspects of collection management.  Together they provide structure and accountability to the process of building a relevant and responsive collection.

· Assessment: the process of evaluating how well the collection supports the resource needs of library users

· Planning: the process of identifying, prioritising and documenting resource and budget needs

· Budgeting: the process of planning, documenting and implementing the library budget

Collection management is managed by the Teacher Librarian, Teacher with Library Responsibility or Library Manager, in conjunction with the library team and with input from staff and students.

Collection assessment

Collection assessment is the process of evaluating your library collection to enable you to improve its quality and relevance.  The information gathered will assist you to document resource needs in preparation for a buying plan and a budget proposal.  Regular assessment of school library resources will enable the collection to respond to the changing curriculum, school policy, and the needs of students and staff.  It will enable a school to target funding to achieve a balanced and relevant collection.  Your school library resources should be assessed with reference to your Collection Management Statement.  

To assess and develop your collection effectively you will need to consider the context, including:

· curriculum statements, school schemes
· needs identified by teaching staff and library team
· needs of identifiable groups of students within the school, e.g. cultural and ethnic diversity, ability levels, special needs
· needs of individual students
· future developments e.g. projected roll changes.
Different types of collection assessment

· Quantitative assessment of the collection using the ‘conspectus’ model: counting numbers of books and tallying the age of books to find a median age of resources.  This assessment can provide useful information to support the weeding process or to justify an increase in budget, but it is time-consuming.  

· Qualitative assessment of the collection.  This assessment is a critical and constructive look at the collection, and provides suggestions and priorities for development.  It requires expertise and an understanding of how resources are used by staff and students.  

This could be achieved through a gap analysis by library and teaching staff, examining the resources to get an impression of the collection’s usefulness in a particular area, considering the condition, topic coverage, relevancy, format/approach, age range, information access etc of the resources. (See selection criteria listed in the National Library information guide:  Collection Management: selection and weeding).  

Both qualitative and quantitative data need to be gathered to give a complete picture of the collection.

Staff and student surveys or questionnaires are another way to obtain information about the suitability of the resources, and may offer indications as to priority for purchase.  Student surveys may include questions about the library environment and services generally, as well as questions about the collection, and may be a good strategy for raising the profile of the library.

Assessing the whole or part of the collection

Assessing the whole collection:

· enables familiarisation with the entire collection

· enables buying plans to be focussed on the whole collection

· can be time consuming

Assessing part of the collection (e.g. science resources):

· enables the assessment task to be spread over a period of time

· focuses on priority areas, e.g. to support curriculum changes or special programmes

Suggested timelines

Assessment may be carried out annually or biennially.

· Term 1 / 2
Weed the collection

· Term 2 / 3
Assess the collection

· Term 3 / 4
Prepare buying plan and budget proposal

Preparation for collection assessment

· Decide which areas of the collection to focus on

· Decide on the assessment framework/approach to be used

· Negotiate additional hours required for the Teacher Librarian, Teacher with Library Responsibility, Library Manager and library staff to complete the task

· Arrange for relevant resources to be returned to the library

· Ensure shelving is accurate and integrate any displays into the collection

· Prepare relevant assessment tools

· Arrange meeting time with staff if they are to be involved.

Using the information

The information gathered in the course of collection assessment will assist you to document resource needs in preparation of a buying plan and a budget proposal.  

Systematic and regular assessment of school library resources will enable the collection to respond to changes in curriculum and school policy, changing needs of students and staff, and changes in financial situation.  It will enable a school to spend available funds wisely and work towards achieving a balanced and relevant collection.


For a sample secondary collection assessment see Appendix 1.  The same format can be applied to a primary collection assessment, with topics, Dewey numbers and comments reflecting primary teaching programmes.

Contact your Library Adviser for further information and assistance. 

Buying plan

The purpose of the buying plan is to prioritise and document resource needs over a 2-3 year period.

· It is a framework for identifying library resource needs as part of the annual budget proposal

· It is a working tool to guide the library team as they order materials, visit bookshops, or consider resources left on approval by sales representatives

· It is consulted and amended as school wide reading and curriculum programmes are developed

· Its implementation is reported on in the school library’s annual report

· It is based on the criteria for collection development described in your collection management statement or procedures manual.

Writing the buying plan

Consider possible impacts on collection development, for example:

· projected changes in roll size/configuration over the next two to three years

· school curriculum foci for this period

· professional development contracts

· developments in ICT and access to on-line resources and services

· feedback from teaching staff, including specialist units and whānau

· resource provision obligations and requirements for secondary schools offering tertiary courses

· resources which might be available elsewhere in the school 

· resources which might be borrowed from outside resource agencies (e.g. the National Library).

Gather relevant information from a variety of sources and collate and prioritise all information and feedback.  Sources of information could include:

· results of your collection assessment

· results of staff and student surveys

· input from the student suggestion book and the file of recommendations from teaching and library staff

· school curriculum planning documents, eg schemes, overview of topics

Sort the information gathered into a curriculum/learning area format, and identify priorities within each area.  See sample buying plans (Appendix II).  

Reviewing the plan

The buying plan is a dynamic and flexible document and may need modification as needs change.  

Review the plan annually to maintain its relevance:

· What needs have been met? 

· What needs were not met? Why not? 

· Are those needs still relevant?  

Add projections for another year at this stage to maintain an ongoing two to three-year format. 

Budget

Responsibility and accountability

The Teacher Librarian, Teacher with Library Responsibility or Library Manager is responsible for preparing and administering the budget, and is accountable to school management for budget expenditure.  This should be documented in the library and collection management statements. Budgetary information should also be included in the library annual report.

Standards

There are no published New Zealand quantitative standards for school library collections. The following resource may be helpful:

Australian School Library Association & Australian Library & Information Association. 2001, 2d ed, Learning for the Future: Developing Information Services in Australian Schools, Curriculum Corporation, Melbourne.  This provides guidelines and indicators for Australian school libraries.

Establishing funding parameters

There are several methods for establishing a budget for the school library.  The two most commonly used by schools are ‘lump sum’ and ‘needs-based’ allocation.

Allocation of lump sum

Many schools use this approach to budgeting, where the funding for the coming year is often based on previous years’ budget allocations.  This style of budgeting is increasingly difficult to justify, as it does not provide sufficient accountability, establish clear links between the development of the collection and the curriculum or recognise the continually increasing price of library materials.  If your school operates under a “lump sum” system, it may be useful to establish a baseline amount for the library budget, based on a percentage of the operations grant, or a dollar figure per student.

Needs-based programme budget 

National Library recommends needs-based programme budgeting as a method that enables budgeting for the collection to be directly targeted to the needs of the learners.  In this model, the outcome of the collection assessment and user needs analysis, prioritised and collated into a buying plan, is documented in a budget proposal which clearly signals the actual amount of budget which the library requires in order to meet the identified needs.

Library budget content

The library budget (see Appendix III for examples) needs to include the following items: 

· Resource budget, including periodicals and subscriptions to online information.  This is the total dollar allocation from the buying plan (see Appendix I). 

· Consumables budget.  This is usually no less than 15 % of the book budget.  Teacher Librarians, Teachers with Library Responsibility or Library Managers should keep a record of processing materials purchased during the year, so that they are able to accurately forecast a realistic amount for the budget proposal. The consumables budget should also include an amount for student librarians’ rewards, barcodes and security strips, and incidentals e.g. gifts for speakers, catering.

· Library automation support – e.g. annual licence fees, upgrade requirements, support charges.

· Professional reading / subscriptions – this includes review journals and professional associations e.g. SLANZA, Writers in Schools.

· Environment – minor items e.g. cushions, signs, display materials.

The following items would normally come out of other budgets:

· ICT hardware and costs associated with networking

· Internet costs and telecommunications charges

· furniture and other major capital items

· salaries

· professional development for the library team.

The primary and secondary level buying plans in this appendix support a single page budget proposal (see Appendix II)

Budget presentation and allocation 

The Teacher Librarian, Teacher with Library Responsibility or Library Manager identifies when the budget needs to be ready for consideration by the Board of Trustees, then prepares and presents the budget proposal.  

The Principal and Board of Trustees allocate the budget based on the budget proposal and available funds.  If the full amount requested cannot be allocated, then the buying plan may need to be re-prioritised, and teaching departments informed of cutbacks.

Budget expenditure 
The Teacher Librarian, Teacher with Library Responsibility or Library Manager spends the budget according to the buying plan, monitors how successfully the budget was implemented, and notes any problems (e.g. that insufficient suitable material was available).  Bookshops may offer a discount, negotiated according to how much the school is spending.  Schools should be aware of suppliers with specialist book knowledge who will source the required items.

Budget management and review

Budget management includes maintaining accurate records of expenditure, monitoring outstanding ‘back orders’, keeping copies of invoices, and liaising with school administration personnel with responsibility for overall school budgeting.

The library team may use spreadsheets or the acquisitions module within their automated library management team.  

Information about what was achieved is then fed into the budget process for the following year and may be used to amend the buying plan.  Reporting on the budget is a key component of the library’s annual report.

Additional avenues for funding

It is the Board of Trustees’ responsibility to provide sufficient funding for resourcing the school’s programmes.  Other sources of funding should be additional to, rather than instead of, adequate library funding.  However, it is worth investigating grants, sponsorships, PTA donations, school fundraising, ‘bookathons’, book fairs, and commercial sponsorships. 

Appendix I:  Secondary collection assessment example

Collection Assessment - Kimberley College, 2007

Note: This Collection Assessment was carried out during term-time, which means that some books were out on loan.  It is therefore an assessment of the resources found on the shelves at that time. Note that this assessment covers only 330s-800s, and the Fiction, not the complete collection.

	Topic 
	Dewey Numbers
	Comments

	Business

Economics

Women and work

Financial economics
	330s

332
	Update resources on trade unions.  

Good resources and with NZ perspective.  

Continue to add current titles as published.  

	Land ownership

Energy

Conservation

Natural resources

Law and human rights
	333

333.78

340s
	Well covered.  

Buy new book on NZ National Parks, also recreational and wilderness areas –(fewer resources in this area).  

Children’s Rights / (not on shelf).

Law – well covered.  

	Military/warfare etc. 

Social problems

Social welfare
	350s

360s
	Resources quite old.  Look for new publications more relevant to 21st century situation.  (Could be located in the 900s?).

WHO book has been weeded –need to update.  



	Disasters

Environment

Crime & punishment
	363s

363.7

364s
	Very well covered

Plenty –well resourced.  Look out for new NZ publications.  

	Education

Communications

Telecommunications
	370

384
	Well covered

Only 2 books here.  May have been out otherwise this is a gap.  

	Transport/Transportation

Costume
	385 –388

391
	Not a huge number of books but may not be needed in teaching programmes?

Well covered but check with textiles and design HOD to see if any aspects are missing.  

	Customs, special occasions, holidays, celebrations. 
	394
	Very few books here.  Useful for social studies?



	Folktales, myths and legends
	398
	Update where possible. Especially Aboriginal, African, Greek and Roman and North American Indian myths and legends.  Also buy new Aesop’s fables and look out for new titles to cover Asian, Japanese and Indian myths and legends, and fairytales.   

	Language
	400s
	Quite well resourced.  Need more Spanish resources – see notes from language HOD.  



	Natural Sciences
	500
	Well resourced

	Mathematics
	510
	Many of the books look old but could still be useful.  Need HOD maths to look at this section. 

	Space

Physics

Chemistry
	520

530

540
	Buy new book on Rutherford

Matter – update.  Also see HOD’s comments.  

	Earth Sciences
	550
	Well resourced.  Add NZ titles as available. 



	Palaeontology
	560
	Pre-historic humans – old resources.  (left on the shelf for now) 

	Life Sciences/Biology
	570
	Gaps.  Resources look quite old. Consult with HOD, update.  May also already use current internet sites.  

Biochemistry resources?

	Physiology

Genetics and evolution
	573

576
	Not much on shelf.  May have been issued out?

Evolution –well resourced.  Genetics – continue to buy new titles.  Websites?

	Ecology

Microbes

Micro-organisms
	577

578

579
	577.54 –desert ecology –gap?

Microbes –need to update. 

578 68 –endangered species –no books on shelf?

Viruses?

	Plants
	580s
	Very well covered, especially NZ plants

	Animals –adaptation, behaviour


	590s

591.3

591.9
	Few resources to cover young animals, animal ecology, animals in specific environments e.g. desert, ice, zoo animals.  Is this taught? May be a gap.  

	Invertebrates

Marine and seashore life
	592

593-594
	Not many resources.  Update if needed for teaching. 

Again, update if part of the curriculum.  Note: 594.147 SCA – tell design people about this beautiful (and very old) book.  

	Insects

Fish
	595

597
	Well resourced.  Update NZ spiders, weta.  Also buy more resources at younger reading age level. 

Includes good NZ resources.  

	Birds
	598
	Well covered.  Update Australian birds.  NZ birds really well covered. 

	Technology

Inventions

Medical sciences
	600s

608

610 -612
	Well resourced

Update Thomas Edison biography

Physiology –girl’s bodies, CPR, First Aid –needs updating –see Health and PE lists from HODs

	Exposure/hypothermia
	614-618
	Old -update

	Diseases
	616
	Well resourced

	Engineering

Heat engineering

Solar energy

Nuclear energy 
	620s

621.4
	Computer engineering-gap

How it works, etc –update

Machines, lasers etc –update as required.

Not many books on shelf? 

	Machine engineering
	621.8
	2 items on shelf. 

	Mining and related operations
	622
	Comprehensive series on shelf. 

	Military and nautical engineering

Nautical engineering/seamanship
	623

623.8
	4 items. 

3 items on shelf. 

	Civil engineering.

Engineering of railroads, roads, highways etc. 
	624 & 625
	10 items.  Bridges well covered.  May need more on tunnels and other structures.  

	Hydraulic engineering
	627
	Old resources but is this taught?

	Environmental protection engineering
	628
	Includes recycling technology –continue to add to this section as required. 

	Other branches of engineering

Cars

Land vehicles / cycles
	629

629.04

629.2
	Mostly old resources.  Transportation engineering?

	Aircraft –different types
	629.133
	6 books on shelf.  Some gaps.  E.g. balloons, kites and kite design –update. 

	Spacecraft

Space flight
	629.4
	20 resources on shelf but some quite old (e.g. 1986).  Update as budget allows.  

	Agriculture and related technologies

Agricultural equipment

Soil science
	630

631

631.4
	5 items on shelf.  Need to update where topics are available in printed form.  

	Cultivation and harvesting 
	631.5
	Update pest control

	Forestry
	634.9
	Well resourced.  

	Horticulture
	636
	Well covered 

	Pets

Animal husbandry
	636
	Some resources.  Books on horses, cats, dogs and rabbits are old and need replacing.  

	Home economics

Food and drink

Cooking
	640

641

641.5
	Most resources on shelf are quite old –see HOD’s list  for updating ideas.  

	Textiles

Sewing/clothing
	646
	Again resources are quite old.  Look for new books/update titles to cover –how clothes are made, fabric, also current titles on hair, make-up etc. 

	Childcare/child rearing
	649
	Update?

	Management and auxiliary services
	650
	6 (+) current titles, jobs and CVs well covered. 

	Management / business/ accounting
	650s
	What is taught/required?

Update Business Who’s Who 

	Advertising and public relations
	659
	Consult with media studies and English

	Genetic engineering
	660
	Good resources, keep updating. 

	Food technology
	664
	Continue to add new titles. 

	Natural gas
	665
	1 book on shelf – weeded. 

	Textiles technology
	667

677
	Quite well covered but could add titles to cover production of fibres etc. 

	Manufacturing

Metalworking processes

Printing, 

Book arts
	670

671

686.2

686
	No books on shelf.  Check what is taught to establish buying needs.  

	Literature
	800 -819
	Update literary criticism.  

Use of journals and websites for this area too.  

	English poetry
	821
	Lots of resources.  Continue to buy new titles and update/replace those which are on shelf which will be needed but are quite worn.  

Look for more collections which include illustrations –visual poetry and literature. Picture books could also cover this area. 

Also look for narrative poems in an illustrated format.  E.g. The Highwayman.  

	English drama
	822
	Update and replace worn copies as budget allows.  See HOD  recommendations.  

	Shakespeare
	822.3
	Look out for titles to cover The Globe Theatre, stagecraft and drama production.  

	Classical Greek literature

Classical Greek poetry
	880

881


	Plenty but quite worn/old.  See HOD’s list; and could also update with more pictorial/picture book versions.  Look for more titles like the copy of Homer’s Iliad.  

	Picture books
	
	Add to sophisticated picture book titles and also include graphic novels.  

	Fiction –suitability for all reading levels.  
	
	Very good collection but probably looks quite daunting to some younger or less able readers.  Look for easier fiction –could consult with neighbouring Intermediate librarian to see which authors are popular with Year 8s and build up titles by these authors as well as similar titles.   

	Fiction -classics
	
	Well covered –update with new copies as budget allows. E.g. Jules Verne 

	Fiction
	
	Buy fiction and picture books to support the Social Studies curriculum – see list provided.  

	Fractured Fairytales
	
	Add these to picture book collection. 

	“Classical” picture books
	
	Add well-known authors such as Anthony Browne, Colin Thompson, Jeannie Baker, etc –for visual literacy and arts curriculum.  

	Fiction for ESOL students
	
	Consult with learning support –see ideas provided

	Fiction for International students


	
	Fiction about city life, arts, music, as well as magazines. 

Fiction in Korean and Japanese languages and fiction translated into English from these and other languages.  



	Audio tapes/CD’s
	
	Stories on tapes, especially for ESOL and other students who would benefit from listening to fiction rather than reading by themselves.  


Appendix II

Example 1:  Te Tai Tokerau Primary School Library 2008 Buying Plan

This buying plan was written in October 2007 to document collection development needs and priorities for purchase for the school library in 2008.  It is based on the strengths and weaknesses of the current collection and the resources needed to support classroom programmes.  Quoted prices are only an approximate guide, as actual prices vary enormously for non-fiction.

Non-fiction / Reference 

	2008
	$
	Notes

	Science:  Pūtaiao
· clocks, time, calendars, seasons

· chemistry, kitchen chemistry 

· rocky shore, marine life etc 

· books on plants, guides, native NZ plants

· maps, compasses

· weather, climate - more at junior level

· updating books on animals - mammals, NZ sea animals, insects, zoo animals, birds, endangered species etc

· fibres, what things are made of


	Science

10 books @ $25 = $250

	(this column is available to make notes or comments about particular titles, series, levels etc)

	Maths:  Pāngarau
· measurement, weights, capacity, volume 

· geometry, shapes, symmetry, patterns


	Maths

4 books @ $25 = $100


	

	Technology: Hangarau
· inventors, inventions - more junior level

· manufacturing - how things are made - chocolates, shoes, toys etc


	Technology

5 books @ $25 = $125


	

	Social Studies: Tikanga-ā-iwi

· disasters, people who help us - fire, police etc, civil defence

· biographies - famous people, authors

· Marae protocol

· people with difficulties, blind, deaf etc, children with disabilities

· communications

· working animals, guide dogs etc

· government, laws

transport - cars, bikes, space travel, planes etc
	Social Studies

10 books @ $25 = $250


	


	2008
	$
	Notes

	Arts: Nga toi

Art
· looking at art, pictures

· Maori art - tukutuku, kowhaiwhai etc

Music
· making music / making instruments

· song books - waiata, carols etc
	Art

4 books @ $25 = $100

Music

4 books @ $25 = $100
	

	Health & Physical Wellbeing

Hauora
· first aid

· safety generally - road, water safety

· growing up, body changes, reproduction

· eating for health

· peer group pressure

Sports
· books on sports - netball, swimming, hockey, basketball, gymnastics, dancing, fishing, boating, sailing


	Health & Physical Wellbeing

4 books @ $25 = $100

Sports

4 books @ $25 = $100


	

	Languages: Te Kōrero me nga reo
398
· ongoing development - junior level, picture book format, new versions of old tales - junior level, picture book format, nursery rhymes

· legends, heroes, tall tales

· traditional tales (fairy/folk)

· around the world

· Maori legends
400

· sign language

· picture dictionaries - French, Japanese

800
· continue to develop poetry section, more at junior level, more colourful books in picture book format

· poetry on themes, eg seasons, animals, conservation, friendship

· humorous poetry

· good anthologies

· types of poems - limericks, haiku


	English

398

10 books @ $25 = $250

400

2 books @ $25 = $50

800

4 books @ $25 = $100


	


	2008
	$
	Notes

	General
· general knowledge - fact books

· mysteries - Loch Ness etc

· mazes, puzzles, joke books

· award winning books

· children’s requests and replacement copies


	General

8 books @ $25 = $200


	

	Reference

Need to build up collection 

· junior dictionary and thesaurus

· picture dictionary

· Guinness book of records

· copies of Road Code and Bike Code

· A junior general encyclopaedia and science encyclopedia 

· Junior atlas


	Reference

Bear in mind the online encylopedias, e.g. Britannica online, via EPIC

$600
	


   Picture Books / Fiction / Magazines

	2008
	$
	Notes

	F
Fiction
· more fiction for the newly independent reader - short chapter books, 

· update authors - choose paperbacks with attractive covers


	Fiction

Junior fiction 

30 books @ $15 = $450

Senior fiction

20 books @ $20 = $400

Total = $950


	F




	
Picture Books

· continue to develop this collection

· re-order favourites 


	
Picture books

15 books @ $30 = $450


	

	
Sophisticated Picture Books

· place emphasis on these (developing the separate collection)

· Cartoon books eg Garfield, Peanuts, Calvin and Hobbes


	Sophisticated Picture Books

15 books @ $30 = $450


	

	
Magazines

· Subscriptions @ $200

· Casual purchases $50 each term = $200


	
Magazines

$400
	

	
Total 

· Non-fiction, Reference

· Fiction, Picture books, Sophisticated picture books, Magazines

	

$2,325



$2,250


	$



$4,575


Appendix II

Example 2:  Aotearoa College Library 2008 Buying Plan

This buying plan was written in October 2007 to document collection development needs and priorities for purchase for the school library in 2008.  It is based on the strengths and weaknesses of the current collection and the resources needed to support classroom programmes.  

The library was heavily weeded of outdated, worn and inappropriate material resources in Term 3    2007 and the remaining collection does not meet the teaching and learning needs of the Aotearoa College staff and students. At the present rate of funding it will take several years to re-establish a quality collection that will give the students the best opportunities for academic achievement. Online resources will also be used extensively for many of these subject areas.

Non-fiction / Reference 

	2008
	$
	NOTES

	Science: Pūtaiao
Astronomy

Geology

Forensics

New Zealand streams and estuaries

Natural history CDs

Biology

Human biology

Medical careers

New Zealand flora and fauna

Pests

Chemistry

New Zealand industrial processes

Gold mining

Cement and building industry materials

Physics

Transport - speed

Cars and trucks – physics how they work

Agriculture & Horticulture

Sheep and cattle breeds

Farming calendar

NZ Forestry


	10 books @ $35

=$350

8 books @ $40

=$320

3 books @ 35

=$105

2 books @ $30

= $60

3 books @ $35

=$105


	All $$ figures are approximate and have been rounded off. Non-fiction books are more expensive to purchase.

	Reference: 

Upgrade dictionary

New Zealand dictionary

World atlas

Guinness Book of Records


	$250
	


	2008
	$
	Notes

	Maths: Pāngarau
Fun maths applications

Biographies of people who developed maths

Calculus

Statistics

Applied maths


	8 books @ $35

= $280


	


	Technology: Hangarau
Textiles

Hard materials/soft materials technology

Food technology


	4 books @ $30

= $120


	

	Social Sciences: Tikanga-ā-iwi

Law and order in New Zealand

Adolescence – relationships, peer pressure

Youth suicide

Purchase in 2008
Immigrants

Pacific Island communities

New Zealand government

Multi-racial society (junior level)

Waitangi Treaty

Human rights

The developing world – work and life style, crises and challenges

Global studies

Development and inequality in India and GB

Geography

New Zealand geology

Natural hazards

Population studies

New Zealand and Monsoon Asia

Resources and their uses
	4 books @ 40

= $160

12 books @ $40

6 books @ $40

= $240


	Supplement with pamphlets, websites

Put up some key websites on intranet e.g. Treaty of Waitangi site

	The Arts: Nga toi
Lettering

Graphic design

Industrial design

Contemporary New Zealand painters

New Zealand ‘art’ photographers

Dance and Drama

Printmaking

Media and film studies


	12 books @ $50

=$600


	Comments:

No collection assessment information received from the Music department.  Review music resources in 2008




	2008 
	$
	NOTES


	Health & Physical Wellbeing

Hauora
Healthy eating

Exercise

Teenage pregnancy

Sports
Boxing

Sports medicine

Sports training

Sports technology

Fitness

Sports nutrition


	4 books @ $35

= $140

4 books @ $40

= $160

2 books @ 35

= $70


	Check on resources for traditional sports such as softball, baseball, netball, rugby, soccer, cricket




	English

398: Folktales/folklore/legends

Update folktale selection particularly South Pacific tales

400: Language

Focus on good dictionaries

800: Literature
Update complete poetry section including Pacific Island poetry

Shakespearean criticism

Shakespeare videos
	$300

$300

$500


	Comments

This figure is probably far too light to make up the resources required.

This section is very low on resources. Renew again in 2008.




	Languages: Te Kōrero me nga reo
Māori performing arts

Haka
Samoa, Cook Islands, Tokelau


	5 books @ $45

=$225
	

	General
Tattooing, body art, piercing

Body Painting

New Zealand social history – teenagers in the 50s, 60s, 70s.


	7 books @ $40

= $280


	High interest books for students as identified by teaching staff.




	2008
	$
	Notes

	F
Fiction
Allow for New Zealand Post book awards

Update fiction collection.


	$2,000


	F



	
Sophisticated Picture Books
Minimum of 10 titles each year


	10 books @ $35

=$350
	Add another 10 in 2008


	
Magazines

Continue subscriptions for:

· (list key magazine titles)
	
10 subscriptions @ $75

=$750
	Check with Pacific Island High Commission or Embassy re sponsoring newspaper subscriptions




	Consumables

Book covering and mending materials, printer cartridges. See note on printing paper


	$1,200


	May need to be increased to cover reams of paper for photocopying and Internet printing. Do students pay per page?

	
Replacements

Each year several thousand dollars worth of books go missing through loss, theft, or damage.  Budget for replacements.


	
$1,000


	

	Total


	$9,905


	


Appendix III

Example 1: Te Tai Tokerau Primary School Library Budget for 2008

The library has developed well in 2007. Below is an outline of priority areas for 2008.  

	Resources 


	Key areas for collection development as outlined in the Buying Plan (see attached)


	$4,575

	Consumables 


	Covering and labelling requirements, student librarians items, administration items


	

	Library catalogue software


	· annual user group fee

· upgrade to the next version


	

	Professional resources


	· Writers in Schools (New Zealand Book Council)

· SLANZA membership for librarian

· Children’s Lit. Foundation

· Professional reading journals, e.g.

· Magpies  

· Around the Bookshops  

· Literature Base 


	

	Environment


	· Shelf guides 15 @ [$x] each

· Cushions re-covered / altered

· Exterior Library sign

· Ergonomic chair for computer


	

	Total
	
	


Appendix III

Example 2:  Aotearoa College Library Budget for 2008

The library was heavily weeded of outdated, worn and inappropriate material resources in Term 3, 2007 and the remaining collection does not meet the teaching and learning needs of the Aotearoa College staff and students. At the present rate of funding it will take several years to re-establish a quality collection that will give the students the best opportunities for academic achievement. This budget is the minimum $$ amount required to begin the process of aligning the library collection to meet the curriculum requirements of staff and students. 

	Resources 


	Key areas for collection development as outlined in the Buying Plan (see attached)


	$9,905



	Consumables 


	Covering and labelling requirements, student librarians items, administration items, display materials


	

	Library catalogue software


	· annual user group fee

· update to the next version


	

	Professional resources


	· Writers in Schools (New Zealand Book Council)

· SLANZA membership for library team

· Professional reading journals, e.g.

· Magpies  

· Around the Bookshops  

· SCAN 


	

	Environment


	· Posters to promote reading

· Comfortable seating for reading area

· Library mural for exterior of building

· Ergonomic seating in computer area


	

	Total
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All web links were accessed and checked at the time of publication, July 2007.  However, the Internet is a dynamic and fast-changing environment, and websites can and do change without notice.
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