New Zealand guidelines for

cataloguing electronic serials on the NBD

These guidelines are designed to help you create and edit bibliographic records and
holdings for serial electronic resources on the National Bibliographic Database
(NBD), whether they are added by batch load or manually. They are intended to be
applied alongside existing cataloguing standards for electronic resources, as outlined
in AACR2 (2nd edition, 2002 revision) and the CONSER (CCM) Cataloguing
Manual, 2004 edition. We wish to acknowledge the National Library of Australia
whose guidelines were used as a reference point for the development of this
document.

Why include records for e-serials in the NBD?

Te Puna encourages libraries to record their electronic serials on the NBD, even if the
resource is not available for interloan. The benefits include:

e Improved access for end users

o Improved workflows for cataloguing, reference and interloan librarians
e Animproved NBD as a tool for resource sharing between libraries

How can records for e-serials be added to the NBD?

e They can be batch loaded from your online catalogue, your weblist, or from your
provider datafiles.
e They can be manually added onto the NBD

Key cataloquing recommendations

1. Single or separate records
You may provide records according to either:

A. A separate record approach (CCM 31.2.5B)
A separate bibliographic record should be provided on Te Puna for both the
print publication and the online resource. Cataloguers should use one
bibliographic record for all iterations of an online version of a serial,
regardless of aggregator or other supplier.

B. A single record approach (CCM 31.2.5A)
A single record is valid when the online version is an equivalent manifestation
of the original version. Indicate the existence and location of the online
version(s) in the record for the original serial.
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The separate record approach is favoured at the NBD level because:

2

e Separate records are easier to maintain on the NBD when batch loading
e Libraries can still use a single record in their own library catalogue.

It is easier to merge separate records rather than to split merged records.
e Current international standards support this approach

see CONSER's July 2003 aggregator neutral policy.

( http://www.loc.gov/acq/conser/Module3 1.pdf")

. Cataloguing considerations

Do separate records exist for both the electronic and print form?

If yes, add an 'Additional physical form available' linking note (MARC field 530)
in both bibliographic records to indicate the existence of the alternative form.
Also, add 776 (Additional physical form entry) linking fields between each record
(print and electronic) (see Appendix 2, examples 2a and 2b)

Does the online version have significant additional content not present in the
original print version?
If yes, separate records are preferred (see Appendix 2, examples 3a and 3b)

Would your library prefer to use a single record covering all versions in your
own online catalogue?

In these cases include an 'Additional physical form available' linking note
(MARC field 530) to the record for the print form to indicate the existence of the
electronic form. Electronic location and access information (MARC field 856)
should also be added (see Appendix 2 Example 1)

o Do not create merged records by the addition of the full details of the
electronic form to the record for the print form

The standards for bibliographic and holdings data for e-resources are evolving and the
interpretation of standards may vary between organisations. It is to be expected that
there may be some differences in the application of standards in records that are added
to the NBD for the foreseeable future. Any changes in the international standards will
be considered as part of any further development of these guidelines.
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3. Electronic location and access
a) Access via bibliographic record
856 Electronic location and access

This field contains the URL and other details required to locate and access the
resource. Most records require an 856 for the URL address and some may require
extra 856 fields to indicate other access options such as email, ftp, etc. It is
recommended that persistent identifiers be used in NBD records where available (for
example PURLSs, DOIs).

When the title is available from a number of locations, add a note (z subfield) to each
856 so that each version can easily be distinguished. Use appropriate text for each
note, for example: Publisher site, Archived at ATL. Give preference to the publisher's
URL as this is usually more up-to-date than the archived version.

Email addresses may be recorded in field 856 but they can be fragmented in their
structure making it difficult to click on or copy and paste the addresses. Consider
placing email addresses that are relevant to the item (for example, email subscription
information) in the 538 field, in addition to the 856 field. See MARC 21 format for
bibliographic data for more details.

NB: The 856 field information will not be regularly checked by Te Puna for currency.

b) Holdings record

Holdings belong within a holdings record and not within the bibliographic record
itself. It is recommended that a holdings record is always created for electronic copies
and attached to the bibliographic record for the electronic version (if one exists).
Holdings which are bulk loaded will be added to e-version records. The holdings
record will indicate:

o the library that has subscription to the title

e what access it has (e.g. Electronic resource, Freely available on Internet)
e when it is not available for interloan

e when it is available for interloan but may have restrictions

852 Holdings statement

This field will be constructed as follows, using the MARC subfields tags that are
available on Te Puna.

852 # # |b Library symbol |h Access details |z Notes on interloan availability |z
Other restrictions.
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852 Interloan availability

It is recommended that libraries add holdings even when an electronic publication is
not available for interloan.

e If the item is available for interloan, no holding availability statement is
required.

e Ifinterloan availability is restricted (e.g. embargoes, licence agreements), or
not allowed, use one of the following holdings statements:

o Not available for interloan
o Available for interloan — restrictions may apply

| 852 | ## | |b WN|hElectronic resource. |z Not available for interloan

| 852 | ## | [b WN|hElectronic resource. |z Available for interloan — restrictions may apply |

o Ifusing WebCat, it is necessary to use the holdings note field, which will be
stored in the 866z field (as a note can not be displayed in the 852)

| 866 | ## | |a Volume issue details |z Not available for interloan

852 Free resources

No holding record is necessary for freely available titles, as the access is available via
the 856 field on the bibliographic record.

However, you can add the following statement if you wish:
852 # # |bWN |h Freely available on Internet

856 Links to publication

Optionally use in the holdings record when pointing to an "archive version" held by
your library, for a holdings link to your library catalogue, or for a link to the resource
that is specifically for your own library users. (The MARC 856 field in the
bibliographic record will record general links to the resource.)

866 Range of dates

It is recommended that where possible, details of the actual serial issues held be
included in the holdings statement
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4. Maintenance

As with all bibliographic and holdings records added to the NBD, users are strongly
encouraged to update bibliographic records for electronic resources when there are
changes to the publication or to a library's holdings.

Amend records when:

1.

The resource ceases but all or some issues are still available

Many electronic resources, both serials and non-serials, continue to change over
time. As with printed serials, multi-volume and loose-leaf works, it is necessary to
close the record when the title ceases to be updated.

A publication changes its title
Add links to each record.

Internet resource ceases

If an electronic resource ceases to exist, the bibliographic record for the resource
should be retained on Te Puna and a note should be added to indicate this. The
856 field should be removed as its primary purpose is to provide a direct link to
the resource. The URL should be retained within a note only, as this could be
useful if the publication was to restart.

A publication is removed from an aggregator’s database
Delete the 856 for the aggregator from the record.
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Appendix 1. Recommended Data Elements for bibliographic record

This appendix lists data elements that would usually be included in bibliographic
records for serial electronic resources. It is not intended to be a complete list of the
data elements that may be required. For more details about these and other data
elements please consult the MARC 21 format for bibliographic data and CONSER
Cataloguing Manual Module 31 ( http://www.loc.gov/acq/conser/Module31.pdf").

Leader 06 (Type of record)

The Type of record code (Leader/06) in records for electronic resources should be
coded to convey the most significant aspect of the work. Resources that are primarily
text, such as electronic journals and books, should be coded "a" (Language material).
If the electronic resource is a picture, the appropriate code would be code "k" (Two
dimensional non-projectable graphic) and for a map use code "e" (Cartographic
material).

Code "m" is only used for the following classes of electronic resources: computer
software (including programs, games, fonts); numeric data; computer-oriented
multimedia; online systems or services.

Leader 07 (Bibliographic level)

The bibliographic level code (Leader/07) in records for electronic resources should be
coded to convey either the serial or monographic nature of the item described.

To determine if a resource should be coded as a monograph or a serial, consider:

e isitissued in successive parts bearing numeric or chronological designations or
organised into designated parts for ease of use? Treat it as a serial

e oris it added to or changed by means of updates that do not remain discrete and
are integrated into the whole? Treat it as a monograph (at present).

The implementation of the new code 'i' for integrating resources is currently under
negotiation at the Library of Congress and should not be used until further notice.

Field 006 (Fixed length data elements — additional material characteristics)
Unless Leader/06 is coded 'm' it is necessary to include field 006 to describe the
electronic aspects of the resource. For textual electronic resources the Computer file
type subfield (006/09) will usually be coded "d" (Document). Code "m" should be
used when the item is a combination of two or more types of files, eg text with a
significant amount of multimedia files.
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Field 007 (Physical description fixed field — general information)

The computer file 007 should be used in any record representing an item whose
carrier is a computer file. For an online electronic resource the Specific Material
Designation subfield (007/01) should be coded "r" (Remote).

Field 008 (Fixed length data elements — general information)

Use the 008 fixed fields that are appropriate to the type of record indicated in
Leader/06.

Many non-serial online titles are not complete and are continually updated, if this is
the case, the Type of Date/Publication Status subfield (008/06) should be coded "m"
(Multiple dates).

Internet serial publications often lack a definable frequency, with information being
constantly updated and changed. If this is the case, the Frequency subfield (008/18)
should be coded "blank" (No determinable frequency) and the Regularity subfield
(008/19) should be coded "x" (Completely irregular).

008/23 or 008/29 (Form of Item)
The form of item code for electronic resources is code "s" (Electronic).

022 (ISSN)

Enter the ISSN in the “a” subfield for item being catalogued, as well as ISSN for
alternative version in the “y” subfield (i.e. add print ISSN to "y" subfield of electronic
record and vice versa)

130 (Main Entry - Uniform Title)
Consider adding a uniform title if the electronic resource is also available in other
formats or in other versions.

245 subfield h (General material designation)
The general material designation "[electronic resource]" should be used.

300 (Physical description)
Records for remote access electronic resources should not include a 300 field as there
is no physical item.
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500 (General notes)
A number of general notes may be required, including recognition of the source of
title proper other general notes and explanation of updating procedures.

1. Source of title proper

This note should always be included in a record for an electronic resource even
when the title is taken from the chief source of information. Always indicate the
date on which the title was viewed for cataloguing.

2. Other general notes

Give other general notes to explain expected changes/updates that may be
provided by the publisher/editor.

530 (Additional physical form available note)

If the cataloguer is aware that a resource exists in both electronic and non-electronic
form, it is recommended that an 'Additional physical form available' linking note
(MARC field 530) be included in the bibliographic records for both versions to
indicate the existence of the alternative form.

538 (System details note)
This note records system information. It should be provided to explain any special
access requirements such as browser plug-ins.

6XX (Subjects)
There are NO form headings for online publications.

710 /730 (Added entries : corporate name; uniform title)
Do not make added entries for the name of aggregator or provider

776 (Additional physical form entry)
Add linking fields between each record (print and electronic)

856 (Links to publication)

Add URLs and other details required to locate and access the resource.

Use general URLs, rather than institution specific URLs. Prefer persistent URLs
(PURLSs) where available. See 3. Electronic location and access a) Access via
bibliographic record.
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Appendix 2. Examples of records of online serial titles on NBD

The following examples illustrate the use of the linking fields and the 856 fields.
The following New Zealand examples illustrate the inconsistencies that can exist
between online and print serials.

1. Single record incorporating both print and electronic versions
000 | 01367cas 2200457 a 450

001 | 4745589

005 | 20020426093027.0

007 | crun-

008 | 950403¢19959999enkfr p 0 0 Oeng d

010 | |a 96649697 |z sn 96030105

035 | |a(0OColLC)32244726

022 |  |a 1363-3554 |y 0309-2984

030 |  |[aHWOJFT

035 | |a (DLC) 96649697

035 | |a (nzNZBN)9697621

035 | |9 96649697

035 | |a (DNLM)9609179(c)

035 | |a (DNLM)SR0088877(s)

040 | J|aDLC

042 | Jalc

050 | 00 |a D1 |b .H819

060 | 00 J[a W1 |b HI919

082 | 00 |a 905

245 | 00 |a History workshop journal : |b HWJ.

246 | 30 [a HWJ

260 | |a Oxford, England : |b Oxford University Press, |c c1995-
300 | Jav.:|bill.;]c24 cm.

310 | |a Semiannual

362 | 0 |alIssue 39 (spring 1995)-

500 | |a Title from cover.

530 | |a Also available to subscribers via the World Wide Web.
650 | 0 |a History |v Periodicals.

650 | 0 |a Social history |v Periodicals.

650 | 2 |a History |v periodicals.

650 | 2 ]a Social Conditions |v periodicals.

776 | 1_ |t History workshop journal |x 1477-4569

780 | 00 |t History workshop [x 0309-2984 [w (OCoLC)2328483 |w (DLC) 77643900
852 |  |x universal pattern

856 | 41 |u hitp://www3.oup.co.uk/hiwork

853 | 00 |8 1 Ja issue |i (year) |j (season)

863 | 408 1 |a <39>- |i <1995>- |x provisional
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2

Reciprocal records for print and online versions

2a. (Online)

000 | 01690cas 2200361 a 450

001 | 6325042

005 | 20030626130719.0

006 | md

007 | crcn ---aanu|

008 | 010605¢c20019999enkqr p s 0 Oeng ¢

010 | ]a 2001227283

035 | |a(OColLC)47068792

022 | |a1471-6925 |y 0951-6328

035 | _Ja(DLC) 2001227283

040 |  JaDLC

042 | Jalcd

050 | 14 Ja HV640 |b .J68

130 | 0 Ja Journal of refugee studies (Online)

245 | 00 |a Journal of refugee studies |h [electronic resource].

246 | 30 |a Refugee studies

260 | |a Oxford : |b Oxford University Press,

310 | Ja Quarterly

362 | 1 ]a Coverage as of June 5, 2001: Vol. 14, issue 1 (Mar. 2001)-

500 |  |a Description based on: Vol. 14, issue 1 (Mar. 2001); title from table of contents screen
(viewed June 5, 2001).

506 | |a Access restricted to subscribing institutions.

530 | _ |a Online version of the print publication.

538 | |a Mode of access: World Wide Web.

550 | |a Published in association with the Refugee Studies Programme, University of Oxford.

650 | 0 ]a Refugees |v Periodicals.

710 | 2 ]a University of Oxford. |b Refugee Studies Programme.

776 | 1 |t Journal of refugee studies |x 0951-6328 |w (DLC) 91642362 |w (OColLC)18854800

856 | 40 |u http://www3.oup.co.uk/refuge/contents/

856 | 4 |u http:/ffirstsearch.oclc.org |z Address for accessing the journal using authorization number
and password through OCLC FirstSearch Electronic Collections Online

856 | 4 |u http://ffirstsearch.oclc.org/journal=0951-6328;screen=info;ECOIP |z Address for accessing

the journal from an authorized IP address through OCLC FirstSearch Electronic Collections
Online
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2 Reciprocal records for print and online versions (cntd)

2b. (Print)

000

02144cas 2200505 a 450

001

3680575

005

20030626123456.0

008

881207¢19889999enkqrzp o 0 aleng d

010 |  |a 91642362 |z sn 88038228

035 | [a(OColLC)18854800

022 |  |a0951-6328

030 | |aJRESEQ

032 | _ [a007179 |b USPS

035 | |a(DLC) 91642362

035 | _ |a (nzNZBN)4501206

035 | [991642362

035 | _ |a (DNLM)9425740(c)

035 | |a (DNLM)SR0070423(s)

040 | |aDLC

042 | |alc]ansdp

050 | 00 |a HV640 |b .J68

060 | 00 |[a W1 |b JO866MN

082 | 00 |a 362.87/05 |2 20

210 | 0 |a J. refug. stud.

222 | 0 ]a Journal of refugee studies

245 | 00 |a Journal of refugee studies

246 | 30 |a Refugee studies

260 | |a Oxford : |b Oxford University Press, |c c1988-

300 Jav.;|c24cm.

310 | _ |a Quarterly

362 | 0 |aVol. 1, no. 1-

500 | |a Title from cover.

515 | |a Some issues combined, <v. 1, no. 3 and 4->

530 | |alssued also in an online version via the World Wide Web.

550 |  |a Published in association with the Refugee Studies Programme, University of Oxford.

650 | 0 |a Refugees |v Periodicals.

650 | 2 |a Refugees |v Periodicals.

710 | 2 |a University of Oxford. |b Refugee Studies Programme.

776 | 1_ |t Journal of refugee studies (Online) |x 1471-6925 |w (DLC) 2001227283 |w
(OcoLC)47068792

852 |  [|x universal pattern

856 | 41 |z Access restricted to subscribing institutions |u http://www3.oup.co.uk/refuge/contents/

856 | 4 |u http://firstsearch.oclc.org |z Address for accessing the journal using authorization number
and password through OCLC FirstSearch Electronic Collections Online. Subscription to online
journal required for access to abstracts and full text

856 | 4_ |u http://firstsearch.oclc.org/journal=0951-6328;screen=info;ECOIP |z Address for accessing
the journal from an authorized IP address through OCLC FirstSearch Electronic Collections
Online. Subscription to online journal required for access to abstracts and full text

853 | 008 1 Jav.|bno.|u4|vrl]i(year) |j (month) Jw g [x 03

863 | 40 |8 1 |a <9> |b <1> |i <1996> |j <03>
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3a.

Record with both an email and an Internet link

000 | 01502cas 2200397 a 450

001 | 6802573

005 | 20021118174852.0

006 | Md

007 | Cr bn ---uuuuu

008 | 020307c19999999nz xzm s| 0 aleng

022 | 0_Ja 1175-8201

035 | |a6802573

035 | |a (NLNzZils)707214

037 | |c Gratis

040 | |aNZNB |c NZNB

043 | Jau-nz---

082 | 04 J]a 320.60993 |2 21

130 | O _|a IPS policy paper (Online)

210 | 0 Ja IPS policy pap. |b (Online)

222 | 0]aIPS policy paper |b (Online)

245 | 00 Ja IPS policy paper |h [electronic resource] / |¢ Institute of Policy Studies.

246 | 3_|a Institute of Policy Studies policy paper

260 Ja Wellington, N.Z. : |b Institute of Policy Studies, Victoria University of Wellington,

310 J]a Irregular

362 | 1_]a Began with no. 1.

500 J]a Each issue has individual title.

500 |]a Description based on: No. 5; title from Web page (viewed on Mar. 7, 2002)

530 Ja No. 1-7 also available in a print ed.

538 J]a System requirements: Adobe Acrobat reader.

538 | __ |a Mode of access: Electronic mail via Institute's website (no. 1-4) and World Wide Web (no.
5-)

650 | O Ja Political planning |z New Zealand |v Periodicals.

710 | 2_Ja Victoria University of Wellington. |b Institute of Policy Studies.

776 | 1_|tIPS policy paper |x 1174-8982

856 | 0_ Ju mailto:ipos@vuw.ac.nz

856 | 40 Ju http://www.vuw.ac.nz/inst-policy-studies/policy papers.html

3b. Same journal (print version, showing electronic information)

0

01319cas 2200373 a 450

001

4960456

005

20020418083639.0

008

990521d19992000nz xzm Ouuualeng

022

0_[a 1174-8982

035

|]a 4960456

035

|z 659474

035

la (nzNZBN)11310463

035

|9 zbn99037514

035

la (NLNZils)412520

035

Ja zbn99037514

040

|]a NZNB |c NZNB

043

|]a u-nz---

082

04 Ja 320.6099305 |2 21

210

0_]a IPS policy paper. |b (Print)

222

_0]a IPS policy paper |b (Print)

245

00 Ja IPS policy paper

246

13 |a Institute of Policy Studies policy paper

260

J]a Wellington, N.Z. : |b Institute of Policy Studies, Victoria University of Wellington, |¢ 1999-
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2000.

300 Ja7v.;|c30cm.

310 | |alrregular

362 | 0 |aNo. 1-no. 7.

500 | |a Title from cover.

500 | |a Each issue has individual title.

530 | __ |a No. 1-4 also available by electronic mail from Institute's website; no. 5-7 also available
online; continued in online format only.

650 | 0 |a Political planning |z New Zealand |v Periodicals.

710 | 2_|a Victoria University of Wellington. |b Institute of Policy Studies.

776 | 1_ |t IPS policy paper (Online) [x 1175-8201

856 | 0_ |u mailto:ipos@vuw.ac.nz

856 | 41 |u hitp://www.vuw.ac.nz/inst-policy-studies/policy papers.html

4. Online journal in different formats with title changes

(History: “New Zealand official yearbook” was published originally in print. An online version
called “New Zealand official year-book on the web” was issued in 1999, running for only one
year, when it was replaced with Profile New Zealand. Both online and print versions are still
published under their different names.)

4a. (Online)

000 | 01188cas 2200325 a 450

001 | 6974706

005 | 20021010165956.0

006 | mdf

007 | crcn ---ajnu|

008 | 020617c20009999nz arz s|s fO aleng

022 | 0_Ja1176-0109

040 | |]aNZNB |c PU |d NZNB

043 | |Jau-nz---

082 | 04 ]a 919.305 |2 21

210 | O_ |a Profile N. Z.

222 | 0 ]a Profile of New Zealand

245 | 00 |a Profile of New Zealand |h [electronic resource]

260 | |a Wellington [N.Z.] : |b Statistics New Zealand, |c¢ [2000-
310 | _ Ja Annual

362 | 0_]a 2000-

500 | _ |aTitle from title screen (viewed Sept. 17, 2002).

530 | _ |a Abridged online version of: New Zealand official year-book.
538 | _ |a Mode of access: World Wide Web.

651 | 0 ]a New Zealand |x Politics and government |v Periodicals.
651 | 0 ]a New Zealand |v Statistics |v Periodicals.

710 | 1_]Ja New Zealand. |b Statistics New Zealand.

730 | 0_Ja New Zealand official year-book.

776 | 1 |t New Zealand official year-book |x 0078-0170

780 | 00 |t New Zealand official year-book on the web |x 1175-0731
856 | 40 |u

http://www.stats.govt.nz/domino/external/web/prod serv.nsf/htmldocs/Profile+of+New+Zealand
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4b. (Print)

000 | 02019cas 2200409 a 450

001 | 507712

005 | 20020917132047.0

008 | 770311c18939999nz arz f0 aleng

022 | 0_]a 0078-0170

035 | |z 320944

035 | _ |a (nzNZBN)930469

035 | |z (nzZNZBN)5783322 |z (nzZNZBN)7883777

035 | |zzbn91078392

035 | |a 5085137

040 | _ |a NZNB |c NZNB

043 | |au-nz---

082 | 04 |a 919.305 |2 20

222 | 0 |a New Zealand official yearbook

245 | 04 |a The New Zealand official year-book / |c prepared ... by ... Registrar-General.

246 | 33 |a New Zealand official yearbook |f 1961-

260 | |a Wellington, N.Z. : |b Govt. Printer, |c 1893-

300 |  Jav.:|bill;]c21-25 cm.

362 | 0_|a[1stissue] (1893)-75th issue (1970); 76th annual ed. (1971)-90th annual ed. (1985); 91st
annual ed. (1986-87)-

500 | __ |a Title varies slightly.

500 | _ |a Prepared ... by ... Registrar-General, 1893-1908; prepared in the Office of the Registrar-
General, 1909-1910; prepared by the Government Statistician, 1911-1920; compiled in the
Census and Statistics Office of the Dominion of New Zealand, 1921-22-1953; compiled in the
Census and Statistics Department New Zealand, 1954-1955; Dept. of Statistics New Zealand,
1956-

515 | |aVols. for 1921-22, 1947-49 and 1951-52 issued combined; issue for 1999 not published.

530 |  |a Abridged version available online.

550 | _ |a Published Govt. Printer, 1893-1970; Dept. of Statistics, 1971-1993; Statistics New
Zealand, 1994-

651 | 0 |a New Zealand |x Politics and government |v Periodicals.

651 | 0 |a New Zealand |x Statistics |v Periodicals.

710 | 1_|a New Zealand |b Registrar-General's Office.

776 | O_ |t New Zealand official yearbook on the web |g 1999 |x 1175-0731

776 | 0 |t Profile of New Zealand |g 2000- |x 1176-0109

856 | 41 |u

http://www.stats.govt.nz/domino/external/web/prod serv.nsf/htmldocs/Profile+of+New+Zealand
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